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0 Nops/iKe PaccCMOTPEHHNA oﬁpamemiii"rfm:’l‘czian B Q/IMHHHCTPALHIO
MYHHIHAAJLHOI0 6HIKEeTHOO A0KO/ILHOT0 00pa30BaTeILHOIO
yupexaenun «dercknii cag Ne 234» koMOHHHPOBAHHOIO BHAA

(MBJIOY «/lerckuii can Ne234»)

1.OBIIHE INOJIOXKEHUSA

I.1.Hacrosmee [lonoxenue o nopsiake paccMoTpeHus obpaluenuii rpaxian
B a/IMHHHUCTPALIHIO MYHHIHIAILHOTO OO JUKETHOTO JIOIIKOTTBHOTO
obpasoBartensHoro yupexaenus «Jlerckuii cag No 234» xoMGuHHpOBaHHOTO BHIA
(Aanee - Yypexnenue) paspaboraHo B cOOTBeTCTBHH ¢ DenepalbHbiM 3aKOHOM OT
02.05.2006 Ne 59-®@3 «O mopszke paccMOTpenus obpameHuii rpakiaan
Poccuiickoii Mepepauuny.

[TonoxkeHneM peryiMpyioTcs MpaBOOTHOIICHHUS, CBA3aHHBIE C peanu3aluei
rpaxaaiuHoM PO 3akperienHoro 3a aum Koncturyuueii PO npasa obpaiiesus B
OpraHbl MeCTHOIO CaMOYINpPAaBICHHS, YCTAHARIMBACTCA MOPALOK PACCMOTpPEHHS
obpateHuii rpakJiaH B aIMHHACTPALIMIO YUpeKIeHus.

I.2.  Oprasusauus paboTel ¢ 0OpaleHHsSMH IPaXIaH B @JIMHHHCTPALHIO
Yupexknenus sefercs B coorsercTBuM ¢ Koucruryumeii P®, deaepanbubiM
3akoHoM o1 06.10.2003 r. Ne 131-®3 «O6 o6umx OpHHUMNAX OpraHH3alliH
MeCTHOro camoynpasienus 8 P®, @enepansuemy 3akoHoM ot 02.02.06 r. Ne 56-
@3 «O nopaake paccMoTpenns obpauieHuii rpakaan POy, Yerasom Yupexnenns
1 HactosmuM [lonoxennem.

1.3. Vcranosnennsiii  HacTosummM [TON0OXEHHEM MOPSIOK PacCMOTPEHHS
obpatienuii rpakiaH pacnpoCTpaHseTcs Ha Bce oOpamieHHMs rpaxkaaHd, 3a
HCKTIOYeHHEeM obpalleHti, KOTOpbIe MOIEKAT PACCMOTPEHHIO B HHOM TOPAJIKE,
VCTAHOBJICHHOM  (eaepalbHbIMH  KOHCTHTYLIMOHHBIMH 3aKOHAMH W HHBIMH
(enepanbHBIMH 3aKOHAMM, 8 TAKKe MHCEM, HMCMONHEHHBIX Ha O(HUIMAIBHBIX
OnaHkax yupeKJeHWd, OpraHM3auuii, NpeAnpUATHH, MOANHCAHHBIX HX PYKO-
BOJMTENIAMH, YNOJHOMOYEHHBIMH Ha TO JIMLAMH, KOTOpble PacCMaTpHBAIOTCH B
MOpsJKe, YCTAHOBICHHOM s 001eH KOpPeCIOHAEHIIHH.

|.4. Ycranosnennsif HactosiuM [lonokenneM MNOPSAOK paccMOTPEHMs
ofpameHHit rpakiaH PpacnpOCTPaHAETCS HA NPAaBOOTHOMICHWS, CBA3aHHBIE C
paccMOTpeHHeM obpaluenuit HHOCTpaHHBIX rpaxaan ¥ nuy 6e3 rpaxkiaHcTsa, 3a
HCKIIIOYEHHEM  CIIy4aeB, YCTAHOBJIEHHBIX  MEKIYHAPOAHBIM  ONOBOPOM
Poccwuiickoit @enepaunn win denepanbHeIM 3aKOHOM.

1.5.Tlpn paccMoTpeHny oOpallie us He JOIyCKaeTCs pasrialleHHe CBeIeHH A,
Co/lepKaliuxXcs B oOpallleHdH, a TaKKe CBEICHHM, KAcalOIMXCAd YaCTHOM KHU3HH



rpaxnanuHa, 0e3 ero corjacusi. He sBmsieTcss pasriameHueM CBEACHHH,
colepKalmxcs B OOpallleHWH, HamnpaBlieHHWEe MUChMEHHOTO OOpalleHus B
rocyJapCTBEHHBI OpPraH, OPraH MECTHOTO CaMOYIPABIICHUS WU JIOJKHOCTHOMY
JUIYy, B KOMIIETEHIIMIO KOTOPBHIX BXOJMUT PEIICHHE MOCTABJICHHBIX B OOpallieHue
BOIIPOCOB.
1.6.AnmMunucTpanug  YUpexJAeHUs CHUCTEMAaTUYECKH aHAIM3UPYeT W
0000111aeT oOpallleHus rpaxkaaH, CoAep>Kalluecs B HUX KPUTHUECKUE 3aMEUaHus, C
IIEJBI0 CBOCBPEMEHHOTO BBISBICHUS W YCTPAHCHUS TPUYUH, MOPOKIAIOITUX
HapyIIeHNE TIPaB U OXPaHIEMbIX 3aKOHOM HHTEPECOB TPaKIaH.
2. [TIPABO I'PAKXJIAH HA OBPAIIIEHUE

2.1.T'paxxiane UMEIOT MpaBo OOpaIIaThCS JUYHO, B YCTAHOBJICHHOHN (hopme, a
TaK)Ke HAMpPaBJIATh HHAUBUAYAIbHBIC H KOJUICKTUBHBIC MICHhbMEHHBIC OOpAICHUs B
AAMUHUCTPAIHAIO Y UPEKACHUS JTHOO TODKHOCTHBIM JIUIIAM.

2.2.I'paxaaHe peanu3yroT MpaBo Ha oOpaileHue cBOOOAHO M JTOOPOBOJIBHO,
HE HapyIas mpaB ¥ CBOOOABI APYTUX JIUII.

2.3.®opma obparieHus TpaxaaHaMu BEIOUPAETCSl CAMOCTOSTEINBHO.

2.4. Tlpu paccMoTpeHUU OOpallleHUs B aAMUHUCTPALMIO YUpPEKIACHUS
IpaKJaHUH UMEET MPaBO:

- IPEACTABIATh  JOMOJHUTENbHBIE JIOKYMEHTHI W  MaTepuaybl, Ju0O
obOpaiatbcs ¢ mpochOoi 00 MX UCTPEOOBAHNH;

- 3HAKOMHUTBCS €  JOKYMEHTaMH ¥  MaTepHallaMH,  KacarolUMUCS
paccMOTpeHHsI OOpAIICHHs, €CJIM 3TO HE 3aTparuBaeT MpaBa, CBOOO Bl M 3aKOHHBIC
WHTEPEChl JPYTHX JHIl, €CIIM B YKa3aHHBIX JOKyMEHTaX W MaTephaiax He
coJiepKaTcs CBEJCHHUS, COCTABJISAIONINE TOCYIAPCTBCHHYIO WM HHYIO OXPAHIEMYIO
dbenepaabHbIM 3aKOHOM TalHY;

- TIOJTy4aTh MUCHbMEHHBIA OTBET MO CYIIECTBY ITOCTABJICHHBIX B OOpalieHue
BOIIPOCOB, 3a MCKJIIOYEHHWEM CIIy4yaeB, YKa3aHHbIX B T.1.5.4, 5.8 HacTosIIero
[Tonoxxenusi yBeIOMJICHHE O TMepeajgpecany MUCbMEHHOTO oOpalieHus B
rocyJapCTBEHHBIE OPTaHbl, OpTraH MECTHOTO CaMOYIIPABIIECHUS WU JOIKHOCTHOMY
JUIYy, B KOMIIETEHIIMIO KOTOPHIX BXOJMUT PEIICHHUE MOCTABJICHHBIX B OOpaIeHUU
BOIIPOCOB;

- oOpamarbes ¢ KaJloOOW Ha TPUHITOE MO OOpAaIEHUI0 PEIICHHE WU
neiictBue (0e3elcTBHE), a TaK)Ke C 3aiBJICHUEM O MPEKPAIICHUH PacCMOTPEHUS
oOpaiiieHus.

3.TPEBOBAHUNS K IIMCBMEHHOMY OBPAIIIEHUIO

3.1. B mnuchbMEeHHOM OOpallleHUH TpaxiaaH B 00s3aTeIbHOM TMOPSIKE
yKa3bIBaCTCS HAMMCHOBAHUE aJMHHHCTpPAlUH, JHOO ¢daMUIus, WM, OTYECTBO
COOTBETCTBYIOIIETO JOJPKHOCTHOTO JIMIIAa WU €ro JOJHKHOCTh B aJIMHHHUCTPAIIAN
YupexxaeHus, a Takke CBOIWO (aMUJIMIO, UMs, OTYECTBO, IMOYTOBHIH ajapec, IO
KOTOPOMY JIOJDKEH OBITh HampaBjeH OTBET, YBEIOMJICHHE Iepeapecaru
oOpareHusi, M3jgaraet CyTh MPEIIOKCHHS, 3asBIICHUAS W KaJIOObl, CTaBHUT
JUYHYIO TOJIUCH U JaTy.

3.2. B ciiyqae He0OXOIMMOCTH B MOJTBEPKICHUE CBOUX JIOBOJIOB TPaKIaHUH
M0 MUCHMEHHOMY OOpAIeHUIO0 TMpUjaraeT JOKYMEHTHI W MaTepuaibl JIMOO WX
KOIWUU, KHIKKH W OPUTUHAIIBI UHBIX JTJOKYMEHTOB, MPUJIOKEHHBIE K OOpaIICHHSM,



BO3BPAIAIOTCS 3aBUTEIISIM I10 UX MPOCKOE.

3.3. OOpaieHue, NOCTyNHBIIEE B aJIMUHUCTPALHUIO YUPEKICHUS IO
MHPOPMAITMOHHBIM CHCTEMaM OOIIEro MoJb30BaHuUs, TOJICKUT PACCMOTPEHHUIO B
NOpsiAIKEe, YCTaHOBIEHHOM HacTosimuM [lomoskeHnem.

3.4. T'paxmanuH  HampaBisIeT  CBOE€  NHCBMEHHOE  oOpaleHue
HETIOCPEICTBEHHO HA MM 3aBEIYIOIIETO YUPEXJICHUS WIN €r0 3aMECTUTENCH, B
KOMIIETCHIINHA KOTOPBIX BXOAMT PEIICHUE TIOCTABIICHHBIX B OOpAIICHUH BOITPOCOB.

3.5. TluceMenHoe oOpalieHue MOAJIeKUT 00sA3aTEIBbHON pPErucTpalud B
TEUEHHUE TPEX JHEH C MOMEHTA MOCTYIIICHUS.

Bce mocTtymarmomme B - aAMUHUCTPAMIO YUPSXKIACHHS MHUCHbMEHHBIC
oOpammeHusi  TpaXxaaH  NPUHUMAIOTCS,  YUYUTBHIBAIOTCS,  PETHCTPUPYIOTCS.
Perucrparnonspiii MHACKC OOparieHus TpakJAaH YKa3bIBAETCS B MHUCHMEHHOM
oOparieHnm, KOTOPBIA CTABUTCS B HIDKHEM IPABOM YTITy IIEPBOTO JIUCTA.

3.6. IucrMma rpakaad ¢ MOMETKOW «JIMYHOY ITOCJIE MPOYTCHHS aIpecaToM, B
Cily4yae, €CJIM B HHUX CTaBSTCS BOIPOCHI, TpeOyromiue O(QUIHUATBLHBIX OTBETOB,
NepeIaroTCsl Ha PETUCTPALINIO B YCTAHOBJICEHHOM TOPSJIKE.

3.7. IlucekMeHnHOe oOpallleHHe, COoIepkKaIlee BOMPOCHI, PEIICHUE KOTOPHIX HE
BXOJIUT B KOMIETEHIMIO aJMUHUCTPAIIMKN Y UPEXKICHUS, TTOMJICKUT MEPECHUIKE B
TEYCHUE CEMH JHEH CO JHS PErucTpali B COOTBETCTBYIOIIMI OpraH WM
COOTBETCTBYIOIIEMY JOHKHOCTHOMY JIMILy, B KOMIIETEHIIUIO KOTOPOIO BXOJHUT
pelIeHre TOCTABJICHHBIX B 00paIIeHUH BOIPOCOB, C YBEJOMIICHUEM TpakIaHUHA O
nepeaapecany ero 00paIeHuns, 3a HCKII0YCHUEM ClTydasi, yKa3aHHOTO B IL.II. 5.4,
5.8 Hacrosero Ilonoxenus.

3.8. 3ampemaercs HaMpaBIATH JKAJTOOBI TPaKIaH HAa PACCMOTPEHHE TEM
JOJDKHOCTHBIM JIMIIAM aIMUHUCTPAIIUU YUPEXKACHUS, PEIICHUE WU JICUCTBHEC
(Oe3neiicTBUE) KOTOPBIX 00KATyeTCs.

4 PACCMOTPEHME OBPAIIIEHNI I'PAXJIAH,
I[HOAI'OTOBKA OTBETOB

4.1. OOpaieHne, MOCTYIHBIICE 3aBEAYIONMIEMY YUPEKIACHUS, TOIJICHKHUT
00s13aTEILHOMY PACCMOTPEHUIO.

4.2.Yyer, peructpaiusi, XOJ pPACCMOTpPEHUsI OOpalieHus TpakaaH
OCYIIECTBIISIOTCS 3aBEIYIONTUM C 3aHECEHUEM B JKyPHAJI PETUCTPAIIMK OOpaIleHUS
rpaxiaH.

4.3.3aBeayromui YupexIeHus .

- obecieunBaeT  OOBEKTHMBHOE,  BCECTOPOHHEE W CBOCBPEMEHHOC
paccMoTpeHue oOOpallieHusi, B cliydae HEOOXOAMMOCTH - U C y4acTHUEM
rpakJaHuHa, HAPAaBUBIIETO OOpaIleHHE;

- 3ampainMBaeT HEOOXOIUMBIC TSI PACCMOTPEHUS OOpaIIeHUs JOKYMEHTHI U
MaTepHallbl B APYTHX OpraHax M y APYTHX NPEANPUATANA W OpraHU3aIMi ropoja,
3a HMCKIIOYECHHWEM CYJ0B, OpPraHOB JO3HAHWS KM OPraHOB IIPEIBAPUTEIHLHOTO
CJICJICTBUSI;

- IPUHUMAET MEpPHI, HAMNPABJICHHBIE HAa BOCCTAHOBJICHWE WJIH 3allUTY
HapYIIEHHBIX MPaB, CBOOO] M 3aKOHHBIX HUHTEPECOB TPAKTAHNHA,

- Ta€T THCHMEHHBIC OTBETHI IO CYIIECTBY MOCTAaBICHHBIX B OOpaIieHun
BOIIPOCOB;

- YBEIOMJISIET TPaKJaHUHA O HAIPABJICHUH €T0 OOpaIIeHHs Ha PACCMOTPEHUE



B JIPYrOil OpraH WIH Jpyrue NpeAnpusaTHs U OpraHu3alry ropoja B COOTBETCTBUU
C UX KOMITETECHIUEM.

4.4. YupexeHus, NpeaIpusITHs U OpraHu3aliy ropo/ia o HanpaBlIEHHOMY B
YCTaHOBJIEHHOM MOPSAKE 3anpocy 3aBEIYIOLLETO Yupexnenus,
paccMaTpHBarollero obpailieHue, 00si3aHbl B TeueHue 15 nHel NpesocTaBisTh
JOKYMEHThl M MaTepuajbl, HEOOXOJUMBbIC ISl PAacCCMOTpPEHMs OOpalieHus 3a
UCKIIFOYEHUEM JIOKYMEHTOB M MAaTE€pUAJIOB, B KOTOPBIX COJIEPHKATCA CBEIICHMS,
COCTABJISIIOLIME TOCYAAPCTBEHHYIO WM OXpaHsSEeMyIo (eAepalbHbIM 3aKOHOM
TaliHy, U JIJI1 KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSAIOK IPEIOCTABICHUS.

4.5.0TBeTHl Ha OOpallleHus Tpa)k[aaH, MPUCIAHHBIE HA HMMS 3aBEIYIOLIETO
VYupexxaeHus, roToBsITCS Ha OJIAaHKE YYPEXKICHHs 3a MOIINKCHIO 3aBEAYIOIIETO
VYupexxaeHus: 1 perucTpupyroTcs B KypHae.

4.6.0TBeTHl JOJDKHBI COACpPX aTh KOHKPETHYIO M YETKYI0 HH(POPMAIUIO IO
BCEM BOIIPOCaM, MOCTABJICHHBIM B OOpalieHuH rpaxzaaH. Eciu 3asBurento aan
OTBET B YCTHOM (hopme, TO B MaTepuanax, NPHUIOKEHHbIX K OOpalllEHUIO, T0JKHO
ObITh 3TO yKazaHO. Eciu naeTcst mpoMexyTOUHBI OTBET, TO YKa3bIBa€TCS CPOK
OKOHYATEJILHOTO PELIECHUs ITIOCTABIEHHOIO BOIIPOCA.

OTBeThI, MOArOTOBICHHBIE HA OCHOBAaHUHU IPABOBBIX JTOKYMEHTOB, JIOJKHBI
COJIepKaTh PEKBU3UTHI ATUX JOKYMEHTOB C YKa3aHUEM JaThl 1 HANMEHOBAHMSI.

OTBeT Ha KOJUICKTUBHOE OOpallleHHE OTIpPABISAETCS Ha UM MEPBOro
IOJIKCABIIETO €ro JIMIA, €CIU B MUCbME HE OFOBOPEHO KOHKPETHOE JIULIO, KOMY
HAJJIEKUT JaTh OTBET.

OtBer Ha oOpalieHue, MOCTYNHBIIEE B aJIMHUHUCTPALUIO YUPEKACHHUS IO
MH(})OPMAIMOHHBIM CHCTEMAaM OOIIETO MOJIb30BaHUs, HAIIPABIISIETCS 110 TIOYTOBOMY
aZpecy, yka3aHHOMY B OOpaleHuHu.

4.7.0O0paieHusi TpaxJaH TMOCJIE€ HUX PACCMOTPEHHUS HUCHOJHUTEISIMU
BO3BPAILAIOTCS CO BCEMU OTHOCSUIMMUCS K HUM MaTepHallaMd 3aBEIyIOUIEMY
VYupexneHus, KoTopblii GpopMupyeT Aena, B TOM YHUCIE C OTBETOM 3asABUTENIO B
cilydae, €ClIM JaBajoch MopydyeHue MHPOPMUPOBATH PYKOBOJCTBO O pe3yibTaTax
PacCMOTPEHHS.

4.8.Tlopsaiok  BU3MPOBAHMS TIOJATOTOBJICHHBIX OTBETOB Ha OOpalieHus
IrPOXIAaH 32 MOANKMCBHIO 3aBEAYIOIIETO YUPEXIACHUS W €ro 3aMeCTUTENIEeH
YCTaHABJIMBACTCS CIEAYIOLINM:

Ha BTOPOM OJK3EMIULIPE OTBETA 3asBUTEII0 B JIEBOM HWXKHEM YTy
yKa3bpiBaeTcsl (amMuiivg M TOJNUCh HCIOJIHUTENS, HOMEpP €ro Ciy:KeOHOro
TenedoHa, a TakKe MPOCTABISIOTCS BHU3bl PYKOBOAMTENIECH, YYaCTBOBABIIHUX B
MOATOTOBKE OTBETA, C paciiMdpoBKOM GaMUIU.

49. Ha kaxaoMm oOpalleHUHd TOCJI€ OKOHYATEIHHOTO pPEeUIeHUs U €ero
UCIIOJIHEHUS JIOJKHA OBITh OTMETKa 00 ucrnonHenuun «B nemo», gata u nuyHas
NOJANMUCH JOJPKHOCTHOTO JIMILIA, NPUHSBIIEro 3T0 pemienue. I[Ipennoxxenus,
3asBJICHUS M KaloObl, KOIMU OTBETOB Ha TpaxJaH (QOPMHUPYIOTCS B JEJIO B
COOTBETCTBUM C YTBEPKICHHOW HOMEHKJIATypOU JeJl.

5.IIOPSIJIOK PACCMOTPEHU S OTAEJIbHBIX OBPAIIIEHUI
5.1.00pamenus TpaxmaH, MOCTYIUBIINE 3aBEAYIONMIEMY YUpEKIACHUS W3
CPEICTB MaccoBOM HH(MOpMAaLKMK, paccMaTpUBAIOTCS B TOPSAKE M CPOKH,
IIpEeAyCMOTPEHHbIE HACTOSIIMM [lonoxeHunem.



5.2.B cnyuae ecniu B NHCHbMEHHOM OOpallleHMH HE YKa3aHa Qamuins
TpOKJAHWHA, HAMPABUBIIETO OOpAIIEeHWEe W TIOYTOBBIM aapec, MO KOTOPOMY
JOJKEH OBITh HampaBlIeH OTBET, OTBET Ha OOpallleHHE HE JAeTCs 3aBeayIOIIeMy
VYupexxaeHus, TpUHUMAETCS PeIlieHre O CIIMCAHUK IaHHOTO oOparnieHus «B aemno».

5.3.Eciu B  yKa3zaHHOM  OOpallleHUd  COAEpPkKATCA  CBEIEHUA O
MOJITOTABIMBAEMOM, COBEPIIAEMOM WJIM COBEPIICHHOM MPOTHUBONPABHOM JICSHUH,
a TaKkKe O JMIIe, €ro MOJArOTaBIMBAIOIIEM, COBEPIIAIONIEM WM COBEPIIMBIIEM,
oOpamieHre TMOJIEKUT HAMpPaBJICHUIO B OpraH B COOTBETCTBUU C  €rO
KOMITETEHIIUEH.

5.4.00patieHue, B KOTOPOM 00XKallyeTcs cy/1eOHOe pellleHre, BO3BpaIlacTCs
TPOKIAHUHY C Pa3bsACHCHHEM TMOpsSAKa OOKajJoBaHUS JAaHHOTO CYACOHOTO
perieHus.

5.5.1Ipu monydyeHWH NHUCHBMEHHOTO OOpAaIIeHHs, B KOTOPOM COIEPIKATCS
HEIICH3YPHBIC, OCKOPOUTENTbHBIC BBIPAKCHHUS, YTPO3BI KU3HH, 3I0POBBIO WIIH
UMYIIECTBY JOJLKHOCTHOTO JIMIIA, @ TAK)KE YJICHOB €r0 CEMbH 3aBEYIOIINI BIIpaBe
OCTaBUTh oOpalleHne 0e3 OTBeTa MO CYIIECTBY IMOCTABJIEHHBIX B HEM BOIPOCOB U
COOOMUTh TpaXJaHWHY, HaNpaBUBIIEMY oOpalleHue, O HeIOMyCTUMOCTH
3JI0yHOTPEOJICHUS TIPABOM.

Pemenne o cnucanuu naHHoro oOparieHusi «B jgeno» u HampaBieHUU
COOOIICHUST  3asBUTEII0 O  HEAOMYCTUMOCTH  3JIOYNOTPEOJICHUS  IPaBOM
IPUHUMAETCS U TOJIMTMCHIBACTCS 3aBEAYIOMNUM Y UPEXKICHUS WU 3aMECTUTEIIEM.

5.6.B cmydae ecnu TEKCT NHCBMEHHOTO OOpalieHuss HE IOAaeTCs
MIPOUYTEHHUI0, OOpaIeHNne HEe TTOIJICKUT HAPABJICHUIO HA pACCMOTPEHHUE M OTBET HA
HETOo He J1aeTcs. 3asBUTENI0 00 3TOM COOOIIAETCs, €CJIU €ro paMuiivs U MOYTOBBIM
azpec TOMIAIOTCS MPOUYTCHHIO. PemeHne o crmcaHum JaHHOTO oOpameHus «B
JIENO» W COOOIICHUH 3asBUTEIIO NMPUHUMAIOTCS W TIOAIMMCHIBAIOTCS 3aBEAYIOIIAM
WJTH 3aMECTUTETIEM.

5.7.00paienus TpaxkaaH, MOCTYMHUBIIME OT OJHOTO M TOTO K€ JIMIA IO
OJIHOMY M TOMY K€ BOIIPOCY, €CJIM CO BPEMEHH MOJIa4H TIEPBOTO OOpaIIeHHs] UCTEK
YCTaHOBJICHHBIN HacToAIUM [losi0keHHEM CPOK pacCMOTPEHHMS WU 3asBUTEIb HE
COTJIaCEeH C MPUHATHIM IO €T0 OOPAICHUIO PEIIEHUEM, CYUTAIOTCS TOBTOPHBIMHU.

[Ipu pabore ¢ MOBTOPHBIMH OOpAaIICHUSAMHU AUCTETYEp (POPMHUPYET NENo C
YK€ UMEIOIIMMUCS JOKYMEHTaMH 10 0OpaIieHusIM JaHHOTO 3asBUTEIIS.

He cuurarorcst moBTOpHBIMU OOpaIeHusi OJHOTO M TOTO K€ 3asgBUTEINSI, HO
0 Pa3HBIM BOIIPOCAM, a TAK)KE MHOTOKPATHBIC - TIO OJTHOMY M TOMY K€ BOIIPOCY B
cydae, €CJIM TPUYUHBI, TI0 KOTOPHIM OTBET IO CYIIECTBY ITOCTABJICHHBIX B
oOpalieHu BONPOCOB HE MOI OBITH JlaH, B MOCHEAYIOIIEM ObLIM YCTPaHEHHI,
IpaXJIaHUH BIIPaBE BHOBh HAIPABHUTh OOPAIICHNE 3aBEAYIOMEMY Y UPEIKICHUS.

5.8.B ciywae eciv B MUCBMEHHOM OOpalllEeHUH TPaKJaHWHA COJEPKHUTCS
BOIIPOC, HA KOTOPBI €My MHOTOKPAaTHO JaBajWCh MHUCBMEHHBIC OTBETHI IIO
CYIIECTBY B CBSI3M C paHEE HaIpaBIECHHBIMH OOpAaIeHUSIMU, W TPU OTOM B
oOpaIreHn He MPUBOJSATCS HOBBIC JOBOJIBI WU OOCTOSTEIHCTBA 3aBEAYIOIIUN
VYupexxneHnuss BHOpaBe NPUHATH peEHICHHE O OE€30CHOBATEIBHOCTH OYEPETHOTO
oOpareHusi U MpeKpalieHu MEePenucku ¢ TpaxaanuHoM. O TaHHOM pEIIeHUU
YBEJOMJISIETCS TPAKIaHWH, HAIIPaBUBIIINN 0OpaIieHue.

5.9.B cmydae ecium OTBET MO CYHIECTBY TIOCTaBICHHOTO BOMpOCa B



oOpallleHuu He MOXeT ObIThb JaH 0e3 pasriialleHusl CBEACHMM, COCTaBISIOLIUX
OoXpaHseMylo (QenepalbHbIM 3aKOHOM TailHy, TpaxJaHUWHYy, HalpaBUBLIEMY
oOparieHue, cooOUIaeTcsi 0 HEBO3MOXKHOCTH JaTh OTBET IO CYILIECTBY B CBSI3H C
HEJOMYCTUMOCTBIO pa3riiallleHus YKa3aHHBIX CBEJICHUN.
6. CPOKI1 PACCMOTPEHUS OBPAIEHUNM
1 YBEJIOMJIEHME 3ASIBUTEJIEN

6.1. O6parmieHus, MOCTYIMBILINE 3aBEAYIOIIEMY Yupexnenus,
paccMaTpUBaIOTCS B CPOK JI0 OJJHOTO MECSIA CO JAHS MX PETUCTPAIH, €CJIU UHOU
CpOK (MEHBIIMI) HE YCTAaHOBJEH PYKOBOJAUTEIEM JIMOO €ro 3aMecTHTENEM.
Obpamienus, He TpeOyromKUe JOMOJHUTEIBHOTO M3YYEHHS U TPOBEPKH,
paccmarpuBaroTcsa 6e3oTinaratenbHo. O pe3ynbTratax pacCMOTPEHHUS YBEIOMIISIOT-
Cs1 3asIBUTEJIH.

6.2. B HCKIIOUMTENBHBIX CIIy4asX PYKOBOJIUTENb BIPABE MPOJUIUTH CPOK
paccMmoTpeHust oOpaieHusi He Oosiee yem 3a 30 mHEH, yBEJOMUB O MPOJJICHUU
CpOKa €ro pacCMOTPEHMs IrpakJaHUHa, HarpaBuBlIero oOpaiueHue. [lpoanenue
cpoka o(OopMIISETCS] UCIIOJIHUTENSIMU HE MEHEE YeM 3a MTh JHEU 1O MCTCUCHHUS
CpOKa paccMOTpeHHUs 00pallieHus.

7. OPTAHU3AIUA PABOThI
[10 JIMYHOMY ITIPUEMY I'PAXKJIAH

7.1.I'papuk M MOPANOK JUYHOIO TMpUEMa TpakJaH B YUpPexIACHUU
yCTaHaBIIUBAETCSl PyKOBOJUTEIIEM.

7.2. llppu 1u9HOM TpUeMe TpaKJAaHUH TMPEABABISET JOKYMEHT,
YIAOCTOBEPSIOIINHN €r0 JUYHOCTb.

7.3.Ilo BompocaM, HE BXOAAIIUM B KOMIETCHIUIO 3aBEAYIOIIETO
VYupexneHus, 3asBUTEISIM PEKOMEHIYETCsI OOpaTHThCS B COOTBETCTBYIOIINE
OpraHbl, YUpEXKIACHUS, OPTaHU3AIIHH.

7.4Bo BpeMs 3amWcu Ha MpPUEM 3aBEAYIONIMI 3aloJIHSIET KypHAa
perucTpaluu npuemMa rpaxkiaH, B KOTOPYIO 3aHOCHTCS COJAEp)KaHHE OOpalleHus
rpaXJaHWHAa Ha JUYHOM IIpHEME, a TaKKe PE30NIIOLMS BEAYIIEro MpUeM, C
HOpYyYEeHUEM  JIOJDKHOCTHOMY Jjuiy. Ilpm  HeoOXoaumocTu  TpaxkiaHam
npejjiaraeTcsl M3JI0KUTh CyTh BOIpoca B MUCbMEHHOM Buie. llucbmeHHoe
oOpallileHue B 3TOM CIy4yae PETUCTPUPYETCS U PACCMATPUBAECTCSI B yCTAHOBICHHOM
nopsiake, a B JKypHale Jenaerca oTMeTka «OCTaBieHO 3asBICHHE» W JaTa
PErUCTpaltH.

B ciywae ecium M370KE€HHbIE B YCTHOM OOpalieHuu (QakTbel U
OOCTOSITENTLCTBA SIBIISIIOTCS  OYEBHIHBIMH WM HE TpeOYIOT JOMOJHUTEIBHON
IPOBEPKH, OTBET Ha OOpaIleHHE C COTJIACHs TPaKTaHWHA MOKET OBITh 1aH YCTHO B
X0JIe JJMYHOTO TMpHeMa, O YeM JiejaeTcs 3aluch B )KypHale MpueMa rpaxiaaH. B
OCTaJIbHBIX CIydasx JAaeTCs MUChMEHHBIM OTBET MO CYIIECTBY MOCTaBIECHHBIX B
oOpallleH BOTIPOCOB.

7.5.1Ipu MOBTOPHBIX OOpaIICHUAX MOAOUPAIOTCS UMEIOIINECS MaTepuaibl
10 JIeJTy 3asBUTEIIS.

7.6.B xome nMYHOrO mpHeMa TPaXIaHWHY MOXKET OBITh OTKAa3aHO B
JaJIbHEHIIIEM pAacCMOTPEHUHM OOpalleHUs, ecld eMy paHee OblUT JaH OTBET IO

CYIIIECTBY TTOCTABJICHHBIX B 0OpaIieHUH BOTIPOCOB.
8.PABOTA C ObPAIIEHUAMU,



I[TOCTABJIEHHBIMU HA KOHTPOJIb

8.1.O0paiueHusi, B KOTOPBIX COJAEP>KATCS BOIMPOCHI, MMEIOIIKUE OOJIbIIOE
OOIIIECTBEHHOE 3HAYECHHE, COOOIIAETCSI O KOHKPETHBIX HApYHICHUSX 3aKOHHBIX
IIpaB U UHTEPECOB IPa)KJaH, KaK MIPABUJIO CTABITCS HA KOHTPOJIb.

8.2.Ha koHTposbHbIX oOpamenusx crabsatcs nometku «KOHTPOJIb» u
«JTOMJIEXXUT BO3BPATVY».

8.3. JIoKHOCTHOE JUI0 - HUCIOJHUTENb B  YCTAHOBJIEHHBIE CPOKH
paccMaTpuBaeT KOHTpPOJIbHOE oOpaiieHue, HHPOPMHUPYET O pe3ysbTarax
3aBEAYIOLIETO YUpEXKICHHs], TOTOBUT OTBET 3asIBUTEINIO.

8.4.Ecnu B 00palieHusX ToCylIapCTBEHHBIX OPTaHOB COJEPKATCS MPOCHOBI
npornH(OPMUPOBATH UX O PE3YJIbTaTaX PACCMOTPEHHS TPakJaH, TO UCTIOIHUTENIh
rOTOBUT OTBET W MM. Kak mpaBWio, 3TH OTBETHI MOJIMUCHIBAIOTCS 3aBEIYIOIIUM
VYupexnenus. 3aBenyronuil YUYpexXJIeHHUs BIPaBe MNPEIIOKUTh HCIOTHUTEIIO
MPOJIOJKUTh PabOTy € MPOBEACHUEM JIONOJHUTEIBHBIX MPOBEPOK WM MOCTE
HOJNUCAHUs OTBETA CIHMCATh MaTepHUalibl 1O pe3yJbTaTaM PAacCMOTPEHHUs oOpa-
meHus «B nemoy.

8.5.00paleHne cuuTaeTcss UCIOJIHEHHBIM U CHUMAETCs C KOHTPOJIA, €CIU
pPaccMOTpPEHBI BCE NOCTABJIECHHBIE B HEM BONPOCHI, IPUHATHI HEOOXOAUMBIE MEPHI,
3asIBUTEIISM JaH OTBET.

8.6. IlucpmeHnHsle oOpalleHusi, Ha KOTOpPBIE JAIOTCS IMPOMEKYTOUHbBIE
OTBETBI, C KOHTPOJII HEe CHUMarTCs. KOHTpoJib 3aBeplIacTCs TOJBKO IIOCHE
BBIHECEHUS M MPUHATUS MCUEPIBIBAIOIIUX MEp MO PAa3pELICHUI0 MPEIIOKECHHUS,
3asBJIE€HUS, *KajaoObl. PenmieHue o CHATHM C KOHTPOJISI MPUHUMAET 3aBEAYIOIIMIMA
YupexieHus.

8.7. KonTponbHble oOpamieHusi JOHKHBI COEPKaTh KOHKPETHYIO U YETKYIO
MH(}OpMAaIHIO 110 BCEM BOIIPOCAM, TOCTABICHHBIM B OOPAILIEHUSX TPaXKIaH:

- €CJIM CPOKU PACCMOTPEHHUSI IPOJIEHBI, TO JOHKHBI ObITh YKa3aHbI IPUUUHBI
M OKOHYaTeJbHas JaTa pacCMOTPEHHs, IO MCTEUYEHUH KOTOpOll Oyner
JIOTIOJIHUTEIBHO COOOIIEHO O MpoAeaHHON padoTe;

-B OTBETE JOJDKHO OBITh yKa3aHO O TOM, YTO 3asiBUTENb B TOW WJIM HUHOM
dbopme nponHGOPMHUPOBAH O pe3yIbTaTaX PacCMOTPEHUS,;

- OTBET 3asIBUTEIIO NOANKUCHIBAETCS PYKOBOJUTEIIEM;

-K OTBETY MPUKIAABIBAETCS OPUTMHAI PACCMOTPEHHOro OOpaleHUs
rpaxaanuHa, eciau Ha HeM ctout mrami «[IOJIEXXKMT BO3BPATVY ».

9.KOHTPOJIb 3A COBJIIOAEHMEM ITOPAIKA

PACCMOTPEHMSA OBPAIIEHUI

9.1J1omKHOCTHOE JIMIO B IIpe/iesiax CBOEH KOMIETEHIIMU OCYIIECTBIISIET KOHTPOJIb
3a coOJII0JIEHUEM TIOpsJIKa PACCMOTpPEHHUs OOpalleHH, aHATU3UPYET CoJIep KaHue,
MOCTyMNalomux ofpamieHuid W WHQOpMHUpPYET 3aBEAYIONIET0 YUPEKICHHUS O
HapYUIEHUSAX UCTIOJHUTEIBCKON JUCIUTUIHHBI.
9.2.3aBenyromuit  YupexxJaeHUsT TNPUHUMAET Mepbl 10 CBOEBPEMEHHOMY
BBISIBJICHUIO W YCTPAHEHHWIO MPUYWH HAPYIICHHWS IpaB, CBOOOJ W 3aKOHHBIX
MHTEPECOB I'PaXkKIaH.
9.3.JIuiia, BUHOBHBIE B HAPYIICHUH MOPSAKA PACCMOTPEHHS 00paleHui rpakiaH,
U3JIOKEHHOro B HacrosAmeM  [losoxkeHun, HECYT  OTBETCTBEHHOCT,
MPETyCMOTPEHHYIO 3aKOHOAATEIbCTBOM PO.



10. XPAHEHUE MATEPUAJIOB T10 ObPAIIIEHUAM I'PAXJIAH

10.1. 3amenmyrouiuii Yupexnenus OCYIIECTBIISIET  XPAaHEHHE u
UCIIOJIb30BAHUE B CIIPABOYHBIX M MHBIX LIEISAX MPEIJIOKEHUH, 3asBJICHUN U Kall00
IpaKJIaH.

10.2. BuecTu B HOMEHKJIATYPY KYypHaJ pETUCTpallUK OOpaIlieHUu Ipak/iaH.

10.3. OTBETCTBEHHOCTh 3a COXPaHHOCTh JOKYMEHTOB II0 OOpalieHusM
IpaKJaH BO3JIaraeTcsi Ha 3aBEYIONIETO Y UpexKICHUSI.

10.4. VYcranaBiauBaeTCs CPOK XpaHCHMs MPEIJIOKCHUH, 3asgBICHUH, KaI00
rpa)<JaH U JJOKYMEHTOB, CBSI3aHHBIX C X PACCMOTPEHHUEM U Pa3pelICHUEM - 5 JIeT.
B HEOOXOIMMBIX CITydasiX SKCHEPTHON KOMUCCHUEW MOXKET ObITh IPUHATO pPELICHUE
00 yBEJIMUYEHUU CPOKA XPAHEHHsI WIH O TIOCTOSTHHOM XpaHEHUHU HamboJsee IeHHbBIX
MIPEIOKEHUM TPAKIAH.

10.5. [lo ucTeyeHMM YCTAHOBJICHHBIX CPOKOB XPAHEHHsS TOKYMEHTHI IIO
MPEIJIOKEHUSM 3asBICHUSAM U JKano0aMm TpakIaH MOANEKAT YHUYTOKCHHUIO B
COOTBETCTBUHM C YTBepxkAcHHbIM DenepanbHOl apXuBHOUW ciyxOoit Poccum
06.10.2000 r. [TepeuHem TUIIOBBIX YNMPaBIEHYECKUX JTOKYMEHTOB, 00Pa3yIOIINXCS
B JICSITEILHOCTUA OpTaHU3aIllH, C YKa3aHUEM CPOKOB XpaHECHHUSI.

10.6. XpaneHue nen y UCIOTHUTENICH 3alpeiaeTcs.

10.7. OOpaienuss TrpaxkgaH MOTYT HampaBJsIThCS B apXuB  0e3
PacCMOTpPEHHUSI, €CIIM B HUX COAEPKATCS PacCyXIE€HUS M0 U3BECTHBIM IpobiieMaM
WIA TIOJHUMAIOTCS YK€ PEIIEHHbIE BONPOCHI, HE TPEOYIOIIKE JTONOJHUTEIBHOTO
pPaccMOTpEeHHUs, a TaKKe OECCMBICTICHHBIE TI0 COJIEPKaHUIO.

10.8. Pemenme o0 cOucaHWM  YKa3aHHBIX  OOpalICHWA MPUHUMAET
3aBENYIOIMNA YUPEKICHUEM.



IMTPMJIOXEHUE

K [To70XeHHI0 O TTOPSIIKE PAaCCMOTPECHHUS
oOpallleHus TpakJaaH B aJMUHUCTPAILIUIO
MBJIOV «Jletckuii cam Ne 234

KAPTOYKA JIMYHOI'O ITPUEMA I'PAXKIAH

JlaTa mpuema
@®.1.0. rpaxxnannHa
Mecto paboTbl
Jlomamaui agpec
Tenedon
ConepxaHue yCTHOTO 0OpalieHust

PesynbTaT paccMoTpeHus: yCTHOTO 00paliieHus rpakjaHuHa
1. Komy oTmipaBieHo (pe30Irorus)

2 Jlata mcnomHeHUS
3. JIONIOTHUTENIBHBIN KOHTPOJIb
4, CHSATO ¢ KOHTPOJIS
S)
6
7.

Pesynbrar
JlaTa, JOJIKHOCTh UCTIOTHUTENS
OT rpaxknanrHa IpuHATO NucbMeHHoe 3asBieHue ([Ipunaraercs)

Bx.Ne ot «_ » 20 T




		2021-02-11T14:44:49+0700
	Мефтохутдинова Ольга Валерьевна




